United States Department of Agriculture

ONRCS

Natural Resources Conservation Service
75 High Street, Room 301
Morgantown, WV 26505

December 9, 2005
WEST VIRGINIA BULLETIN NO. WV-250-6-2
SUBJECT: Protracts Contract Payments

Purpose. To relay procedure for viewing contract payment information in Protracts
Fund Manager.

Expiration Date. This bulletin expires September 30, 2006

Field office staff can now view contract information in Protracts Fund Manager to
determine if payments have been completed, modifications approved, funds remaining in
a contract, etc. Using this procedure will eliminate the need for notification from the
Financial Management staff and allow Field Office staff to ascertain this information
whenever the need arises. These procedures are for contracts in ProTracts Only.

Procedure for viewing transactions completed in Protracts contracts:
1. Loginto MY.NRCS

2. Select Field Tools
3. Select Fund Manager,
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4. Select View Data
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" 1 Want To...
What is the PreTracts Fund Manager?
PraTracts Fund Manager (FM) is an application that helps financial, program, and suppart staffs manags © Gote PreTracts
coentract obligations, payments, and vendor sctivities associated wih Frufracts and FFIS, Cuniract activities Fruchuciion Slis

inchuding contrace signing and paymant requests are intiated at the fisld lavel using PraTracts, The official
whligabion: and payments are recorded and managed from FFIS. Fund Manager sis between the ProTracs and
FTE5 systems and has two main functions sssocisted with managing financial dats flow betmeen ProTracts and

Gote PraTracts Training
Site

FFIS, These two functions conset of the ProTracts-FFIS Interface and the Fund Manager Web Appbeatun, © Goto ProTrects Support
site

The BriTracs-FFIS sburface netracks financal trancachion from e BroTracts database and pefares sior

checks, data transistions, and data uploading to and from FITS. Lrror checking examples include: has vendar been | * Clrack & Producer’s EQIR

estahlishad in FFIS, I3 contrart number correce, and has ohligation Been submitted before payment can be Paynment Limitativn

processed. Data translations are requred because information i stored and processed differently in IT15 than
ProTracts. The interface also managns uplnads and downlnads hetween Fund Managee and FFIS and PraTracts.

Media Help
The: seeand function is the Fund Manager Web Anplication. Fund Manager reparts allow users t ean visw items that
fmed currectiun m FFLS or ProTracts, These reports alvo allow users to see what transschons have been repecied Hlrdteidl
by FM or /P13, what obligations have been processed by program, what payments have been submiteed to FFI3, bk
and what achvibes are happening regarding vemdors. =4 Clicks to
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Al PraTraces users can access the ProTracts.relatnd screens of PraTeacts Fund Managar. Access to vendar

|||a|||l=r|a|||z aud uuuru is restricted to certain NACS smployess al the stats and national levsl. The access is Click to
System (145) Aaoles applicatinn Download
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5. Select Contract Summary Details
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6. Enter contract number, click on GO

3 ProTracts Fund Manager - Reports - Microsoft Internet Explorer

File Edit View Favorites Tool Help
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Address @ https: /fprotracts.sc.egdv. usda.gov/protractsfundmgr /Fundiigr /ContractEvery thing'view. aspix ~ Go  Links
Y

USIDA United States Dapartment of Agricu]
== P roTracts Fund Manage|

Contract Details From All Sources
- Search Filters

Contract Humber: (8344781

UsDA Harme | Horme | NRCS Home
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ProTracts Fund Manager - Reports - Microsoft Internet Explorer

File Edit wiew Favorites Tools Help a'
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USIDA United States Daparntment of Agricutura
ﬁPmTrams Fund Manager

Contract Details From All Sources
- Search Filters

Contract Humber: F430a755888

Protracts Transactions
— Transaction Header

Contract State|Contract Contract Numberj Ci pe|Contract Obligation Yendor Ohligation Pa: it Adjusted
County Parln;lpanls Code Amount Amount Amount
o o o

iy JACKSON 743D475AE6E EQIP 289623495 A

— Transaction Details

Vendor |Amount|Fund |Fund |Practice |Practice Payment |Final Trans. |Creation |Trans. |Type State | Program | Status | Trans.
Code Code |Fiscal |Cod Comments |Payment Date Date Desc. Date |Comments
Year

1 250623495 | 240000 |TEF 2005 542 Wiater Well STEVEN W/ False 021321 |S/24i2005 | 5i24/2005 Obligation |Submitted W |EQIP 2005 |Submitted
3 WHITE 1:05:52 Pl |4:31:03 PM 05-24

2 289623498 480,00 |76F 2005 514 Wistering STEVEN ¥/ False 021321 |S/24i2005 | Si24/2005 Ohligation |Submitted W |[EQIP 2005-  |Submited
2 Facility WHITE 1:05:52 P |4:31:03 PM 05-24

3 269623498 | 2016.00 |TEF 2005 757 AMMAL USE | STEVEN W/ False 021321 |5/24/2005 | 5/24/2005 Obligation |Submitted vy |[EQIP 2005~ |Submited.
2 AREA WHITE 1:05:52 P |4:31:03 PM 05-24

PROTECTION

4 280623495 | 674000 TEF 2005 33 Waste Storage | STEVEN WY False 021321 |5/24i2005  5i24/2005 Obligation | Submitted W |EQIP 2005 |Submitted
3 Facility WHITE 1:05:52 Pl |4:31:05 PM 05-24

s 289623498 | 360000 |76F 2005 s288 Prescrived STEVEN ¥/ False 021321 [S/24i2005 | Si24/2005 Obligation |Subrmitted W |EQIP 2005-  |Submited
2 Grazing WHITE 1:05:52 PM |4:31:03 PM 05-24 1=
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8.  Scroll down to FFIS Transmission Payments for payment details.

3 ProTracts Fund Manager - Reports - Microsoft Internet Explorer
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— Obligation Header
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s/za/20Ms [Original [ Carr, 289623498 20051.00 | WEST
B Obl. | Delmas A VIRGINTA
E

[
Fund| get Fiscal|End Budget Budget Ohject) Joh Reporting %Org n Acceptance Date
Humber Year Fiscal Year Class Number |Category Des
zons1.00 Orlgmal EQIP zoos a11e IACKSON s/za/2005
12:00:00 AM

FFIS Transmission Payments

Doc. Number (Trans. Du Transmmed Record Date X nents To
Doc. Number) i
29535 179641 275643 54060000422 A:cepted 1z/1/z005 12/1/2005 Fayment
4:40:11 PM 4:39:00 PM
— Payment Details
ef. Tran: Ref. Trans.

Nur her ode Number e nt
’7,7,7743D475A565 ,7’72.:32 as

FFIS Contract Status

Obl. Tral Cantract Number (Obl. Doc. Ohl Line Progr: dor Name Open Amount|Begin s. Code|Budget Object| Doc. Date
Cod Number) Budget FY lass
74304754868 EQIF (7EF) [289523485 A | STEWEN WWHITE WEST 20051 00 2005 4116 52412005
VIRGINLA 12:00:00 AM
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Acceptance Date |Dishursement Line Desc.
Date
1z/6/2005 12:00:00 Ttern 1,water well
AM (642)

cEx L EEBEEDe

If you have any questions or need additional assistance, please contact Herbert Andrick,
ASTC-Programs, 284-7560 or Beth Bishop, Budget Analyst, at 284-7559.

/s/

RONALD L. HILLIARD
State Conservationist

Dist: A
F



